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REQUIRED FOR A LEADING
ORGANIZATION

EXECUTIVE SECRETARY

Candidates should have:-

Academic degree in secretarial skills.

Fluent in Arabic & Engiish, talking & writing.

Arabic & English.

Good experience in filing & cffice administration.

7
7 2.
§ 3. Preferable good experience in typing & .shorthand,
4,
5.

Ability to control & supervise subordinates.
6. Only candidates with a minimum experience of (3)

years need apply.

§ -Applications fo be sent to:-
.P.O. Box (1995)

Amman -

ordan

§ Al applications will be treated with confidence.
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1. marie Curfe wes handl
Tealiring their harmful

fellowing words.

betray _ suspicloos _ ﬂmt mlntinn .. MaagTe_ ambark _
_ thesis _ supplamant
1. Tou shoaldn't ....s.-... o =uch & sdventure,
2. Tha police ....- «+=r- the crowis m:d:q‘mmrt violabca.
him.

tha:h.hldtobuym-m.
uchothor-

a. aaling of interest
f. privatas er
— A B + 6.

In:mmmwnozwormmmmpmmmzm

ing ..e.vine.. matariale without Propar):
inflgencs. (radioactivity) i
har children

T . shk 2idn’t live long to soa N Tragic
3. Him e wary world-wide., (fanous) ¢ )
F . atill going cm. { Investigute
5. She proved 1t .......... - {tbaory) }

Hy mother
2. "Sit down and don‘t labgh,

b Richard told ...ccceaaa.. .

FO: Rewrite the followlng using
lettars vhere nacassary.)

1. ar and wrs johnson are going to visit usm daar axid wrs stone

theraisa-utueinnchur

6. Tha test vax very Taifeicalt
quastions .

o 3, ¢

T2 1. redicactive
5 f-blﬂmiu_uy

Mo 2

2. Richard told Johm to sit
3. The cnil coildren are washing

1. Re nasn’t rantad
T wha Jidn‘t meet
3. It was colder last

2. “Hew nicel* he said.

6. very

¢
4. ¥a .......... 1n Jordan since 1950- (livt)

2.r 3.A 4.3 S5 P & x

1. Tragically 3.
6. kmowledge
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Rt My mother wag heard talling a

1. Tha sentenca "She, ] h-r or not” is ..... .
___ a. an axclamation’ | b. a statemant G- a quastion
2. The man vho tells Jokes is & .cocmeeeanaa. .
. u. jake-tell man b. joka-told man o. joke—talling man
J. Marya enmjoyed .eceeneees
A to stndy b. studies c.
4. The tancher made A3 .......... his composition.
: B, red b. C. to read
5. HE vovwunan +- I am crazy. .
ee 8. think b. is thinking G. thinks
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—_ 8. with b. fxom . i c. of
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N W b. very (-3
9. I'd rather sloap tbh:n -asreeraes With you.
- &. playing .{n ©. to play
m.'n:nm:d/l/i:tmd T .
— . % connist w Do purposs <. busily

Vi Complete the follovwing witheut changing the meaning.
1.Ihumxymth‘rtd_‘l.llhcrtmry.

Fotnt~ said Richara.

har friend. (ot oeet)

the, cnnoct punctuation urn {Usa capital

rays:

the following santances. Find it out, then

TevTite the whola santenca correctly.

1-Iﬂon'.tnLndta1andyuu.unmn¢y.

fam- 4. Investigation -

the car.

har friend.

wintatr.
4- e have 1ived s have bean 1iving ....sese

": 1-'!!mﬂmam:mmaregoinﬂtavhitﬂl. dear.” sald Hrs Stone.

3. “Suma pecple,® sbe-added,"are responsible for these problens. ¥
VIO: f. o 2. 'after 3. for 4. for 5. op 6. abost
o Bhanosans 2. thesss 3. -Toys
X : - A

The mistaken The Cerrsctions
. to lend landing
2. ary - crylong
- 3. hasn‘t sem - .didn’t sesx .
T 4. lorbeds forbidden
5. han bhean booght was bought
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